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COVID Safety Plan

Please use the following form to document your plan
for how your staff and patrons will be kept safe during
the COVID-19 pandemic.

premises name{20Uth Perth Learning Centre

has a maximum
capacity of Number: 20 patrons and agrees to the following conditions:

/A strict limit of a minimum _/ Maintain records of patrons for
| of 4sqm per person | the purposes of contact tracing
where appropriate
_/A maximum of 20 patrons per /Carefully manage waiting areas
| venue (excluding staff) to ensure social distancing

o Refer to the COVID Safety Guidelines for information on the
expectations for COVID Safety Plans and to assist you in
completing this plan. These are available at WA.gov.au

9 Discuss and share relevant details of your plan with staff,
contractors and suppliers so everyone is aware of what to
do and what to expect.

6 The COVID-19 pandemic is an evolving situation -
review your plan regularly and make changes as required.

Q Print and display the COVID Safety Plan Certificate
available at the end of this form.

We're all
in this

WA.gov.au




Premises details

Premises name;  [South Perth Learning Centre | propared by: |Danielle Desvaux

Community Centre Coordinator

18/5/2020

Type of premises: Position title:

Sandgate St/South Terrace

Street address: Completion date:

9367 1254

Contact no: Revision date:

Email: |admin@splc.org.au

* For the sections below, please complete the form and attach additional pages
or information as required.

1. Physical and social distancing

* What will be done to implement physical distancing guidelines?

Consider: physical distancing for staff and patrons; occupancy limits based on
4sgm requirements; management of waiting areas etc.

1. Staff mapped out seating arrangements to meet the 4sgm requirement, and marked the spots
which meet the 1.5m guidelines, allowing 20 people at one time into the premises for classes.

2. Waiting area is managed by spacing chairs apart and ensuring if several people queue, they are
spaced by 1.5metres.

3. Classrooms have occupancy limits of 6 (Room 1), 8 (Room 2), 6 (Room 3), 5 (Room 4) and 4
(Room 5).

4. Reception desk has space for 2 people and the receptionist does not face visitors.

5. The kitchen allows for one person at a time, while the larger kitchen allows for 1.5metre queues.
6. The learning centre has signs posted reminding people to keep to the 4sgm distance.

2. Hygiene
* How will you ensure required hygiene standards are maintained?

Consider: hygiene protocols and practices; supply of cleaning and sanitiser products etc.

. No sharing of equipment and visitors/members 1o bring their own items such as cups, etc.

. No tea/coffee making facilities.

. Soap, hand wash, sanitiser to be available in reception and kitchens.

. Signs to be placed near sanitisers to draw attention to the need to maintain proper hygiene.
. instructions for hygiene standards to be provided to all people by staff.

. Cleaning procedures are in force and reviewed daily.
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3. Staff training and education

* How will you ensure all your workers know how to keep themselves and others safe
from exposure to COVID-19?

Consider: mandatory training; records of training; additional education; signage;
guidance material etc.

1. Manaatory training to be accessed via worksate and other websites;

2. Ensure accurate keeping records of training;

3. Provide additional education as needed or when gaps in knowledge are identified;
4. Worksafe and other posters/signage to be provided for staff and members;

5. National and state guidance material etc, to be made available.

4. Compliance

* | am aware that in addition to the legal obligations arising from the Emergency
Management Act 2005 and the Directions made under that Act, | must continue to comply
with relevant existing legislation and regulations, including WorkSafe legislation.

Yes / No

Committee and staff are aware of and have reviewed the need to
comply with the relevant legislation and regulations.

Comments:

Committee has commenced a risk assessment exercise for the Centre.

5. Response planning

* How will you respond to an exposure or suspected exposure to COVID-19 within
your premises?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities; regular
review of procedures etc.

1. Names of all attendees are already recorded for each class, with visitors signing in, this will be
expanded to ensure accurate contact details are checked and recorded.

2. Class Manager records will be updated for each person attending each class.

3. Respond to exposure or suspected exposure at SPLC by ensuring accurate and detailed records
of patrons attendance times dates and contact details are available for health authorities;

4. Referrals to relevant authorities are made in the event of a suspected case of COVID-19;

5. Regular review of procedures etc, are in place.
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Premises name

South Perth Learning Centre
COVID Safety Plan Certificate

Number:

Welcome.
We can accommodate patrons and agree to

maintain the WA Government’s safety measures

‘/ | 4sqm per person ‘/l Staff training
/ Frequent cleaning ‘/ | Contact tracing
and disinfection

We’re doing our part to help keep you safe.
Please respect the rules and our staff.

We're all in this

Danielle Desvaux  [18/5/2020

WA.gov.au
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